
…Candidate Name…
Title/Role:  ……





                ID #:  ….
Summary: (Provide a short summary of your technical skills – max 1,024 characters, or about 10 lines of text. Please make sure that what you stated here is reflected in the places you have worked. This is highly required.)










Work Status: 

Contact #:

Skills: 
	TECHNOLOGY
	REQUIRED/DESIRED
	NUMBER OF YEARS USED
	PROFICIENCY  Level  

(1 - Basic,   2 - Proficient, 

   3 - Expert)


	


--- From the job announcement, cut-and-paste the table of “Required/Desired Skills” into this space. If you cannot format it right, we will do it for you.
--- Under the column “Number of Years Used” insert your actual years of experience with each required/desired technology.

--- Proficiency Level is self-rated.

--- Remember, you must meet or exceed the required/desired skills listed in a job announcement to be a viable candidate. Therefore you have to modify your job history to reflect the number of years of experience you are claiming. Failure will result in your resume being rejected.
Education & Certifications:

Education:

School: Fill if any
Degree:

Year:


Certifications:
Title:


Cert #:


Date Achieved 


Expiration Date (If any):

Fill if any
Employment History: (There is no limit to the number of pages required. Each job history must follow below format. Make “Technologies:” features as the last entry for each job. ) 
Paste your entire resume below before modifying. 
Job Title, Duration (mm/year - mm/year)
Company Name, City/State 
Brief Job Description and Duties:

Technologies: (Software and hardware used in each job. Some call it Environment.)
Items in red are instructions. Delete all items in red once you know what to do on that section.  Thank you.
